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STORE'S RULES
I . Classification of Stores:

All stores procured shall be classified into following three categories;

A. n4a;o. Asset (MAS)

B. Minor Asset (MIA)

C. Consumable Stores (CS)

A. Major Assets (MAS): Stores satisfying any one of the following conditions shall be classilled as
major Assets
i. Store which are intended to be used over prolonged periods befbre becoming unLrsable ancl

obsolete.
ii. Any item which is classified as MajorAssets (MAS) by the stancling conrmirrce (as givur

in note below) constituted for this purpose.

Examples: Lab Equipment, Assembled Instruments, Brass Ware Flower Pots, Lamp Stand etc).
Fabricated Instruments, Gas Cylinders, Almirahs Steel, Main frame compllters 'servers.
Work Stations, Motors, Networking Devices, Photo copying machines, Plants printers.

Multimedia Projectors, Welding machine, Workshop heavy equipment (t,athe Machines
drilling & milling machines, power saw, wood working machines) etc.

B. Minor Assets (MIA) or Limited Life Time Assets (LLTA):

Stores may be classified as Minor Assets or "Limited Life Time Assets" for the items with a lif'e
of4-5 years.

Examples: All Lab Equipment, (Power supplies, CVTs/CRO etc), type writers. accessorics arrcl audio-
visual systems, All room fixtures (door closers, blinds, boards, wall/ exhaust fan etc), [JI)S"
Wooden and Steel Furniture (chairs, tables, racks, trolleys, cabinet etc), Battery chargers"
Computer Accessories, Cryogenic containers, Cyclostyling machines, Fume Iloods,
Modern Hub (Routers) switches, Personal Computers, Portable Cenerators. inkiet/ laser
printer Small portable electrical hand tools ( Hand drill, planners, grinders etc), Sofiware.
Telephone sets including mobile phones, Vacuum cleaners. desktop. palmtop calculators.
etc.

C. Consumable Stores (CS):

Stores satisfying any of the following conditions shall be classified as Consumable Stores

i. Stores which exhaust with lapse of time.
ii. Stores which are rendered unserviceable due to normal rvear and tear.
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iii. Stores which have negligible disposal value.

Irxanrples : ( hargcable and non-chargeable batteries, Chemicals & plastic material,

Cornponents installed inside Cabinet of PC (motherboard, RAM, ports, Hard Disk, DVD, PCI

cards etc). trlectrical items like plugs, tops, switches, fixtures, heater plates etc, Electronic

Cornpopent like resisters, ICs, LEDs, Transistors, Diodes, transformers, soldering iron and

solder etc), fabrication materials like Metal sheets, rod wires, Glass, Hand Tools ( screw drivers,

pliers, scissors, tools related to gardening and other tools etc), plant pots, Light sources ( bulbs,

iLrbes. lascr poipters etc). Optical components like Lenses, Prism, Gratings, filters, optical fibers,

patch corcl ctc. printcr corrsLrr1ablcs (Ribbon, cartridges etc), Stationery items ( papers, cutters,

staplcrs^ pcrts. pencils. alpines. u-clips, sharpeners, dispensers, pen stands, CD covers etc),

tgbing (copper,.Aluminium. rubber, PVC etc), umbrellas & raincoats, W/shop cuttingtools (

Bits.lacksaws, blades, drill bits, oil & coolants, files etc), Capacitors, CD ROMs, CDs,

CondLrctivity bridge, Connectors, Curtains, Darri/Carpets & other cloth items, Electric wires /

tJT' p Cabtes [Opticat Fibers, Electrodes, Floppies/pen drives, Handheld water

spray,er/sprinl<ler" Heating ntantles, Iron meter, Keyboard, mouse and speakers, Lab' Apparels

(shocs. lab coats. gogglcs. aprons, gloves etc), Magnetic tape, Medicines, Non electrical

balapcc" pll rrctcrs.- trlastic birckets, Room Heaters and Blowers, Shakers, Small Measuring

corrpolents alcl instruments (current/volt/Ohm meters costing less than Rs. 10,000/-), Stirrer,
'l'able covers. 'l'hermostat. 'forch. Water bath, Water distillation glass units, Water distillation

stills ctc.

NOTE: The competent Authority may constitute a standing committee to resolve any confusion

in classif-ving the assets not covered above.

(lcncral Ilulcs:
i. Stoch Rcgistcrs tbr all Major Assets, Minor Assets and consumable items, for each Project

shall be lraintained separately and kept with the concerned PL But allthe assets shall also

be entered simultaneousty in the Divyasampark T&P register.

ii. Stocl< Registers for Assets and Consumables purchased under project shall be maintained

scparateli by the concerned PI and at the ilosure of the project the items, assets and

.,r,',sr,.,.,ai',lei hru. to be transferred to the stock register of Divyasampark.

iii. Dcrails ol'thc assers shall simultaneously be intimated to Divyasampark by the different
Pls as and r'vhen purchase is made by them'

Store Verification: The annual of all major and minor assets of projects shall be done by

vcr.i{ying Offlcer appointcd by CEO, Divyasampark.. On recommendations of the Pl/concerned

head'refarding the'irrecoverable losses, and losies due to stores lost, or rendered unserviceable

clirc to lair wiar and tear the ('llO will constitute the committees for survey of unserviceable

lMajor & Mirror Asscts) storcs in their respective department. This committee shallinspect such

tosscs ancl llx their clcpreciated value. tt wiilalso pin-point responsibility_fo^r losses of items found

short arrcl shall recommend as to how these are to be made up/paid for by the individuals

responsible for the Ioss. The report of the committee shall be considered by the Divyas

its iecornmendations in respeci of major assets shall be sent to the }7D on prescribed
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4. Writing off and disposal of Unserviceable Stores

On the recommendation of PI, CEO may allow writing off the minor assets with irrtirrration
to the BoD.
The 9EO shall appoint a Technical Committee which shall examine the prolorrnas sent br
the PIs and shall recommend the Major Asset stores which are actuallv unserviccablc
beyond economic repair/beyond local repair, to be considered for wriiing off. by thc
Co.m.petent authority. The Technical Committee may delete those items whictr in its
opinion, are serviceable orare not beyond local/economic repair.'fhe composition ol'the
Technical Committee shall be as under:

i. Two BoD nominee for two years, who shall be the Chairman.
ii. One member nominated by CEO for a period of two years.

The recommendations of the Technical Committee (-l'C) are to be consiclcrecl bv thc
Competent Authority (CA) to write off as under:

Competent Authority Normal Wear & tear
Individual Item
Costing (Rs.)

Abnormal Wear &
Tear, Individual

Item costing (Rs.)

PI NIL NIL

upto 200000CEO Upto 15000

Board of Director Upto 2000000 Any Amount

a.

b.

c.

After approval of the Competent Authority, a proper notifrcation for writing ofiis
by the CEO.

to be issued

!r?r.

5. Disposal Committee:
The stores, written ofl will be inspected and auctioned by the t)isposal Cornmittee (DC).
The committee shall consist of the following members.

i. Two nominees of the Board of Director, who shall be the Chairman for a period
of Two years.

ii. Member Secretary appointed by the Competent Authority for a period of, Two
years

Items are required to be disposed in line with guidelines/rules of GOI, for Hazardous and Non-
Hazardous Items.

NOTE:

1. The rules may be revised as and when required.

ffi::*'**f/*'*'tffi dr-e $qi'll^^-^,




